DANIEL THWAITES PLC
NEW IT EQUIPMENT REQUEST FORM
	Please detail what equipment is required?

	






	[bookmark: _GoBack]Please outline the business requirement for the new equipment

	







	Where is the new equipment to be located exactly?

	







	What date is the new equipment required for?

	







	Are there enough power sockets or network points in this area for the new equipment?

	









Authorising signature (General Manager or Director)
Signature:						Print name:
…………………………………………………..                                ……………………………………………………..
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